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ANNUAL REPORT: DUE ON OR BEFORE FEBRUARY 1 
 
To assist the Board of Trustees in fulfilling its responsibilities, all organizations that have received a grant 
award from The Chapman Foundation are required to submit an Annual Report to the The Chapman 
Foundation on or before February 1 of the grant year. This report should be a brief evaluation signed by 
the CEO of your organization.  This is an absolute necessity if you are applying for continued funding 
during the next grant cycle.  Failure to report could affect grant eligibility in following years. 
 
The report should NOT cover all the activities of the organization but should instead focus solely on the 
program(s) or project(s) for which The Chapman Foundation funds were provided, as specified in the 
Grant Contract. 
 
 
Please be sure to address the following in no more than 2-3 pages: 

• How the grant funds are being spent as specified in the grant contract 
• Challenges you have encountered that have forced you to make changes in your original program  
• Highlights of interest or achievement regarding the organization or the project currently funded 

by The Chapman Foundation 
• Specific outcomes of the program we have funded and your method of measuring the success 

 
Please be sure to include: 
1. Amount and purpose of the grant 
2. Number of students served and area of residence and demographics 
3. Selection process for students in the program funded by The Chapman Foundation grant 
4. Details of how your program is making a difference for these students   
5. Evaluation of how your program has improved the likelihood of students attending and 

succeeding in college 
6. Name of person who prepared Annual Report, along with email address and telephone number   

 
 

We look forward to hearing about your program! 
 
 
 
 
 If you have questions regarding your evaluation, 

please contact the Executive Director: info@thechapmanfoundation.org 
 

Please send your Annual Report to: admin@thechapmanfoundation.org 
 
 


